SPRINGFIELD EDA LOAN PROCEDURES

1. Application

2. Review by EDA Board

3. Loan documents prepared by F & M Bank

a. Late penalty charge after 30 days

b. Payment dates of the 1st or 15th of the month

c. Five year balloons on all loans

4. Loan fees (collected by the EDA from borrower)

a. 1% origination fee

b. $25 documentation fee (payable to the banks)

c. filing fees (mortgage, UCC) 
5. Check written by EDA to the borrower

6. Loan payments can be made at the City Offices or Red Rock Bank or you may set up an automatic payment
7. Notes are simple interest and the accounting is done by City.

8. Loan report provided to EDA Board at regular meeting

9. Collections of delinquent loan 

a. Call made after 20 days late.
b. Written letter sent after 30 days late.
c. Legal proceedings started after 60 days.
d. Collection procedures may vary for each loan.
10. Loan files to be kept in City Offices

a. Note

b. Security Agreement

c. Mortgage

d. UCC-1 filing

e. Insurance

f. Business Plan – Financials

g. Corporate Documents

h. Other Documents

11.
EDA shall maintain a tickler system on UCC filings.
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